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Teacher's Handbook : Supportive Material - 2020

( Subject - English J

Talk with Teachers

English, being a skill-based subject, demands an ample use of English language to master
the language skills, viz. listening, speaking, reading and writing. It is unlikely that the learners
will be exposed to English language in their surroundings other than the school environment.
Hence, it is desirable that we provide the required exposure to the learners in the school and
in the classroom, particularly. That’s why it is necessary to make learners to listen to a lot of
English without bothering complete comprehension. Acquiring language skills is a matter of
habit formation, which demands ample use and practice of English language. Practice or drill
can sometimes become monotonous and bore-some. But, we can make practice interesting by
bringing innovation in the parallel activities.

English is being taught from Standard I since June 2000 in all non-English medium schools
in Maharashtra. Hence, it is obvious that you have been teaching English for sometime now.
The textbook titled ‘My English Book One’ produced and published by the Maharashtra State
Bureau of Textbook Production and Curriculum Research, Pune, popularly known as Balbharati,
was revised in 2018, two years ago.

Whenever we are given a new textbook to teach to the learners, we struggle a bit to
understand and teach the new study material. Hence, it is expected that every academic body
should guide teachers before giving them the new material to teach. The present handbook has
been developed and is being placed in your hands to assist you in the process of facilitation.
It focuses the change that has occurred in the new textbook. Hope you will be benefited by
this handbook while teaching English to the young ones who are just starting to learn English
formally.

There is an ample scope for learners in ‘My English Book One’ to associate letters of
alphabet with their sounds, recall English words assimilated in their mother tongue, learn English
names of the things from their surrounding, learn a few action words, develop a sense of rhyme
through rhyming words and rhymes/ action songs, learn some describing words and some words
related to position, listen and enjoy English rhymes, learn English language joyfully through
language games, listen to short stories, learn and practise some simple conversation pieces for
application in day-to-day life and prepare learners to read and write English in the coming
years, as they advance to next standards. We urge you to read ‘Teacher’s Pages’ very carefully
to understand the approach. This will lead you in the proper direction of facilitation.
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We urge you to read this handbook thoroughly and understand the changes in the learning
material. Wish you all the best to embark on the learning journey of young learners. There
is thrust on the ‘Aural-Oral Approach’ for those learners who are starting their learning of
English. You need to make your learners listen to a lot of English and imitate what they listen
to, though they may not understand every word that is heard. They will get a sense of English
sounds with some understanding.
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® Teaching of Rhymes/Action Songs :

There are seventeen rhymes/action songs included in ‘My English Book One’. The primary
aim of rhymes and action songs is enjoyment. And it shouldn’t be hampered at any cost while
dealing with them. The rhythm of the rhymes and action songs will give the learners a taste
of thythm in English language, as English is a rhythmic language. There’s an ample scope for
listening, reciting and singing the rhymes and songs.

The rhythmic reading of a verse is called as ‘recitation’. The rhyming words in them bring
the quality of singing to the versa. All rhymes and action songs in ‘My English Book One’ can
be sung. The teacher should recite and sing the poem himself/herself, before asking learners to
repeat after him/her. The recitation by the teacher will help learners to understand the accent
and pronunciation of individual words. There are about 14 action songs which keep the learners
active and satisfy their kinesthetic taste. Learners will do some interesting actions which will
help them to learn key vocabulary unknowingly, though it is not the objective.

The rhymes and action songs at Standard First are very short. Young learners can remember
them because of their short length. They are adapted to Indian culture and especially to the culture
of Maharashtra. All the rhymes and poems are included in the syllabus for the development of
listening and speaking skills. The learners will listen and repeat after the teacher before reciting
and singing them. The musical quality in them will make learners sing them without forcing
them to do so.

Some of the rhymes and action songs will help them to learn position words, numbers -
one to ten, parts of the human body, sounds of various domestic animals, good habits and
professionals. But don’t force learners to learn them by heart. Don’t ask any comprehension
questions based on the rhymes and action songs. Never hamper the purpose of enjoyment.
There’s no need to translate any word from them. There’s no need to teach vocabulary, too.

Present a model of recitation and singing before the learner. You may use the audio player
or other such devices (even mobile) to make them listen to the rhythm and pronunciation. Make
the students listen and repeat. If the pronunciations are wrong, get them corrected with great
care without hurting the learning spirit of the learners. Appreciate every effort of the learners.
Once the students have mastered the pronunciation and rhythm, introduce the actions. Young
learners can do one thing at a time easily. Understanding the pronunciation, rhythm and actions
at a time will be difficult for them.

The rhymes and action songs learnt initially can be repeated occasionally throughout the
year. It will help to master the rhythm of language and pronunciation. Young learners have
natural inclination towards songs and rhymes. Use it to sustain the interest of the learners and
boost their energy.
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[A] Teaching of the Sounds of the Letters of the Alphabet :

In Standard One, the letters of English alphabet are introduced for their sounds. We
urge you not to tell their names to the learners. It will be done in the later Standard. It’s
the holistic and phonic approach while learning new words. Learners are expected to focus
on the beginning and the ending sounds of the words. The beginning sound will help them
to associate the letters of the alphabet with their sounds.

We recommend maintaining the sequence of the letters while teaching their sounds.
They aren’t presented sequentially in ‘My English Book One’. They are categorized on
the basis of their frequency of use in the language. The sounds learnt at the beginning
are most frequently used. Hence, they should be practised throughout the year.

The sequence of the letters of English alphabet given in ‘My English Book One’ is as

follows :
(1) bept 2) dfmn
(3) 1Thrs (4) aeiou
5) gikq 6) vwxyz

The sounds at the end of the words will help learners to understand the rhyme.
Young learners have a natural tendency to rhyme words. Sometimes they tend to rhyme
a meaningful word with a meaningless word for the sake of pleasure. Let them enjoy the
rhyme. The mistakes can be eradicated later tenderly.

In Marathi, there is one to one correspondence between the letters and their sounds.
There are equal number of sounds and letters in Marathi. But in English, some letters and
sounds can be problematic. There are 44 sounds for 26 letters in English. You need to be
very careful while teaching them. Some letters have more than one sound. For example:
The letter ‘c’ has two sounds - @ (cat)and J (circle). The letter ‘g’ has two sounds - T
(girl)and S (ginger).The vowel letters can have very confusing sounds. For example: The
letter ‘e’ can have following different sounds - T (elephant) and § (English). The letter
‘0’ can have following different sounds - 3T (orange), 33 (owl) and 31 (over). The letter
‘u’ can have following different sounds - g (uniform) and 3 (umpire). The letter ‘a’ can
have following different sounds - 37 (ago), U (any), 3f (ant), 31 (all).

On the contrary some sounds in English can have different letters. For example: % -
fan, phone, enough. 3 - Sun, cell. T - chalk, catch, picture.

That’s why, it is a good idea to introduce the different sounds of a letter one by one
when the learner has mastered the first sound. Introducing all the sounds at a time can
create confusion among the learners.

As the place in our mouth and the manner in which the Marathi sounds and English
sounds are produced differ, we should show them the movement of our mouth and tongue.
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For example, the sound % in Marathi is produced with the help of two lips (upper and
lower), but in English it is produced with the help of upper teeth and lower lip. The sound
¥ in English is very short whereas in Marathi it is longer in comparison to English. There
are two variants in English of the sound 3. They are 3] as in RT and 3 as in 3isl.

It’s always a good practice to refer a dictionary (preferably phonetic dictionary)
to know the pronunciation of a new word. Some English Language Teaching (ELT)
practitioners don’t like the idea of associating letters with sounds due to this variety of
patterns. But, initially, it is desirable to associate letters of English alphabet with sounds.
Otherwise, it will become very difficult for learners to read words aloud. As a facilitator it
is our duty to appreciate the efforts of learners to utter the words applying their knowledge
of letter-sound association. We can show them the right pronunciation and get it repeated
by them to form a proper habit.

[B] Teaching of Stories :

[C]

There are just three short stories in ‘My English Book One’. They are —

1) Two Silly Goats, 2)Two Wise Goats, 3)The Fox and the Crane. All these stories are
picture stories. They are presented in the form of a comics. The series of pictures helps
learners to understand the main events in the story. They can understand the sequence of
events in them.

The stories aim at the development of listening and speaking skill along with
enjoyment. The teachers should present the story with the help of pictures. There is no
need to translate the stories. The students may tell the story in their mother tongue. The
teacher can add value to story-telling by using puppets and other props. This makes learning
stories very interesting. It satisfies the kinesthetic taste of learners. They like movements.
A cartoon also can help learners in a better way (if possible).

Give the practice of dialogues and movements to the learners. This will facilitate
them later to enact the story. After ample practice, the teacher can ask learners to enact
the story. It is a good idea to swap roles (characters) of the learners to understand the
whole story in a better way.

Teachers can demonstrate the voice modulation according to the character and mood.
Ask the students to imitate before they present the story individually. After ample practice
with voice modulation the learners can enact the stories.

Assimilation of Grammar :

Grammar is not to be taught in Standard One. It is to be assimilated through its use.
That’s why it is not expected to introduce grammatical terms (such as Noun/ Pronoun/
Adjective/ Verb/ Adverb, etc.) to the learners. Teaching definitions of these terms also is
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not expected here. We need to introduce the function of these language items. For example:
Names or naming words, describing words, action words, position words, etc.

While introducing the structures, the known vocabulary should be used. Converting
the learning of various language structures in language games makes the assimilation of
those structures easy, functional and interesting for the young learners.

The questions and their corresponding responses are presented very interestingly in
My English Book One. There is functional approach to presenting the language items.
Various situational conversation pieces are used in the textbook for introducing questions
and their responses. The language items are presented through vocabulary, conversation,
pictures, figures (match-stick), etc.

The different language items presented in ‘My English Book One’ are position words

(prepositions), verbal questions (Do you have....?, Do you like ..... ?, Can you...... 7,
wh-word questions (What is this/that?, How many.....?, What colour is......... ?, What are
they playing?, What do you play?, Where 1s/ are....... ?7), words replacing names (pronouns

: He/She), continuous action (present continuous), routine actions (simple present), etc.

The words in the brackets are given for your convenience. Never tell these words
to the learners. These terms are used in formal grammar. The language is to be learnt by
use and practice in Standard One. Please remember that the grammar rules are not to be
memorized and the grammar terms are not to be taught to the learners in Standard One.

The grammar is to be assimilated mostly through listening and speaking practice and
reading (picture reading) and speaking practice in Standard One. At some places the language
items are mastered through speaking, too. The action words and position words are explained
through pictures. There is an ample pictorial support for assimilating English grammar.

[D] Teaching of New Words (Vocabulary) :

Learners know a lot of English words even before they enter the school premises for
the first time. English is so deeply soaked into our mother tongue and into our life that
we can’t separate it. Sometimes learners know the English words but they don’t know
the equivalent words for them in their mother tongue. To mention some of them, they are
table, puncture, driver, bus, conductor, doctor, engineer, canal, signal, towel, ticket, brush,
paste, etc. There are many such English words around us which the beginners know. The
feeling that they know a lot of English words will boost their confidence in speaking
English language.

Young learners can learn the names of things (being concrete) quite early and easily.
Abstract ideas are difficult to learn and explain. It requires some maturity. Hence, for the
beginners, the words are introduced through pointing things, pictures, objects, models, etc,
which are concrete and can be seen and touched.
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While introducing new words in Standard One, they are introduced in the order in which
the sounds are introduced (b ¢ ptd f mn .....). The words beginning with these letters
are introduced first. The new words are introduced using pictures. The action words also
are introduced using pictures and actions. Some games like miming can be used in an
innovative way to teach action words and naming words. Some words which describe
actions can be introduced by doing the same action in different ways. Some words which
describe things can be explained through pictures. These various techniques are used in
‘My English Book One’.

The basic vocabulary includes names of things and persons, action words. Using
this vocabulary teachers can introduce describing words and words denoting position.
The abstract ideas (abstract nouns) can be introduced using the above mentioned words.
Introduction of language items requires the basic vocabulary. The concept of numbers is
introduced using pictures in Standard One.

The vocabulary should be taught in a context. The context can be of pictures, actions,
previously learnt words, a poem, a story, opposites (antonyms), etc. The describing words
like long-short, big-small, far-near, thick-thin, heavy-light, fast-slow, etc. can be best
introduced by contrasting. Teaching of new words in isolation without any support is a
challenging task and difficult to understand. Only oral description doesn’t help much to
learn new words.

The vocabulary should be introduced in graded manner. Ensure that the vocabulary
introduced earlier is learnt and used by the learners. Introduce new vocabulary using the
words already learnt. Follow the maxims concrete to abstract, known to unknown, easy to
difficult, whole to part while introducing new vocabulary. The words used frequently remain
in the active vocabulary and the words used rarely tend to go in passive vocabulary. Hence,
the principle of use should be used to keep maximum words in the active vocabulary.

[E] Teaching Conversation Pieces :

Conversation pieces play a vital role in the language development. They are the
spoken aspect of a language. They play a multi-faceted role in the language development.
They help learners to improve their pronunciations and spoken aspects of the language
(stress, intonation, etc.). They give learners exposure of stock expressions. They help to
assimilate language items informally. It is said that oral composition is the first step of a
written composition. We speak a language more than writing it. The conversation pieces
in ‘My English Book One’ help to develop spoken English and speaking skill.

There is a lot of scope for the conversation development of learners in the textbook
of Standard One. There are 25 occurrences of conversation pieces in ‘My English Book
One.’ The different conversation pieces focus etiquette, good habits, expression of feelings,

frers aTiafifeT - [R& wAfew : 2030 (FFw - ufgel : fwr - h) : (Yo)



[F]

self-introduction, questions and responses, seeking permissions, thanks giving, begging
pardon, borrowing and lending, etc.

Conversation invariably involves listening along with speaking skill. There can’t
be dialogues without listening. Hence, for good communication, being a good listener is
absolutely necessary. We should inculcate the habit of being a good listener to become a
good speaker. Conversation pieces are used as a powerful tool to develop listening and
speaking skill of the learners.

The skits in the textbook are the extended form of conversation pieces. They give
learners a chance to play roles of different characters. Role play gives extended exposure
for speaking. Learners should apply things learnt through conversation pieces. They should
greet, reply to greetings, thank others for their good deeds, beg pardon for their mistakes,
wish others on certain occasions, use stock expressions in familiar situations, be able to
borrow politely and lend with proper expressions.

The spoken language reflects the culture of a person. Hence, one should be able to
express using appropriate language. Not being able to reply properly is considered as
being rude. Hence, learners should be able to reply in appropriate words. The content in
the textbook helps learners to be polite and gentle. They should learn and apply it in their
day-to-day life.

Role of Language Games in Language Learning :

Language games can serve as an innovative device of drilling language. Mechanical
drilling is monotonous and boring. Language games help to break monotony of drilling
and mechanical practice. Learners have natural inclination towards playing games. They
enjoy games very much. Language games are very useful to develop the cognitive aspect
of language learning.

Various language games included in ‘My English Book One’ are ‘Fun Time’ activity
like ‘Throw the Ball’, Leader Game, The Game of Addition, Memory Game, A Vegetable
Basket, etc. The ‘Odd Man Out’ activities also can be converted into language games.
These activities help to develop cognitive abilities.

It is a good idea to play the language games occasionally, to boost the spirit of
learners. You can tell learners to play games like ‘Simon says/ Shivaji says’ to practice
the instructions. Such games can be used to increase listening attention. It’s a good and
professional practice to devise your own games. Guessing games help to develop the
language of the learners. If students are asked to frame questions, which are already
learnt, to play the guessing game, it becomes an interesting activity.

The purpose of language games is not to decide the winners; rather it is to help learners
to learn in an interesting way. The competition while playing language games should be
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healthy. Hence, always make learners to play the games under the adult supervision to
maintain a healthy atmosphere in the classroom.

[G] Development of Listening Skill :

[H]

Listening skill is one of the receptive skills. It’s the gateway for inputs to develop
many linguistic abilities. It is the primary receptive skill. Initially the nature of language
learning is oral. To develop the listening skill of learners, teachers should make learners to
listen to a lot of English. One shouldn’t bother about 100% comprehension at this stage.
This is the formative stage. A lot of listening is going to train the ears of the learners for
English language. They are going to pick up the tone, rthythm, accent of English language
through listening.

Listening combined with actions, pictures, objects and cartoons is going to facilitate
learners to understand the gist of the heard matter. The secondary objective of the rhymes
and action songs is the development of listening skill. There are some stories, a lot of
conversation pieces, some simple instructions and a lot of vocabulary included in the
textbook of Standard One, for the development of listening skill.

Listening skill paves way for the development of speaking. That’s why it is said
that listening and speaking skills go hand in hand. Unless one listens, he/she can’t speak.
And speaking is must for the listening exposure. It is our experience that one who is
hearing impaired is also speech impaired. This underlines the importance of listening for the
development of speaking. You are able to speak only what you listen. Listening develops
one’s culture. A listener who is exposed to a sophisticated language speaks a sophisticated
language, and a listener who is exposed to a rough/ unsophisticated language, speaks a
rough/unsophisticated language. Hence, the environment of a learner plays a vital role
in the speech. That is why, learners should be made to listen to standard pronunciations,
because they learn by imitating at this stage.

If a proper listening habit is developed at the beginning, it helps to develop a proper
speaking habit, too. If a wrong habit is formed earlier at the time of shaping, it becomes
very difficult to eradicate those wrong habits. So, teachers should take great care that
learners listen to standard pronunciations with proper stress, intonation, pauses and pace.
The use of appropriate audio tracks/ files can help teachers to achieve it. If there are no
facilities of audio player and audio files, the teacher needs to be very careful and prepare
himself/ herself using a standard dictionary (preferably a phonetic dictionary).

There is a lot of thrust on listening skill in Standard One. Most of the learning at this
stage is oral. Most of the activities are designed to develop listening and speaking skills.

Development of Speaking Skill :

Speaking is one of the productive skills. It is primary productive skill. Listening is the
most of the time tested through speaking. A proper speech training can make a learner a
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good speaker. That is why, a teacher should give a proper speech training to the learners.
The mistakes should be corrected with great care. The teacher should correct the mistakes
in the speech of learners and get it repeated until the mistakes are overcome. Teachers can
use various techniques of error correction. An input-rich environment in the class facilitates
the development of speaking skill. Proper models of speech should be presented in front
of the learners for proper speaking.

At the initial stage, make learners to imitate you or audio player. Please see that
learners are able to reproduce as per the model. If they struggle to do so, you can show
them lips and tongue movement for appropriate articulation. Many times it is experienced
that learners struggle to produce consonant clusters. Consonant clusters are two or three
consonant sounds produced in succession without a vowel sound in between. For example:
cl (&), sp (¥), st (¥2), br (5), sm (¥), sn (F), Id (), dr (%), pr (D), cr (%),
str (¥¢), spr (¥), etc. Though it seems a small problem, it can create a great hindrance in
the speech. Tongue twisters can help to overcome this problem and give speech training.

In ‘My English Book One’, there are ample opportunities for learners to imitate the model
pronunciation. Almost all activities, except the writing activities give a chance to the
learners to speak. Thus there is an ample scope for learners to speak in Standard One.
There is no need to tell the science of speech (phonetics) to the learners. The only way
to master the speaking skill is to get it practised in an innovative way.

Many learners are not ready to open-up when it comes to speaking. We can encourage
them to speak by appreciating their efforts. Never scold learners for their mistakes in the
speech. Speaking should come from the unconscious mind. If the learners are over-cautious
about their speech, they may commit mistakes. Speech is a habit, and as such should
become the second nature of the learners. Be very careful in case of shy speakers. Make
the class inclusive to boost the confidence of such learners.

Pointing out mistakes in a rude way can demotivate learners. They may go on the
back foot and never try to speak again. Hence, it is very necessary to be child-friendly
and get mistakes corrected playfully. Use various techniques of correction tactfully. The
first step of a teacher should be appreciation and acceptance. Accept the learners with their
mistakes. Appreciate their efforts to produce something. Boosting confidence is the key at
the primary stage. Some correction techniques are signaling using hand gestures, repetition
of the wrong part by the teacher to make the learner realize the mistake at the time of
independent production by the learners. It’s not a good idea to stick to grammatical rules
at this stage of learning. Conveyance of feelings, emotions, messages, thoughts, etc. should
be the purpose of speaking at this stage. So ignore grammar errors at the beginning. They
can be eradicated at a later stage. Repetition and imitation are the important techniques at
the time of habit formation.
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Development of Reading Skill :

Reading is an important skill. It is considered as a learning tool. It is the important part
of early literacy. It enjoys the place among 3 important ‘R’s. They are reading, writing and
arithmetic. Reading is the other receptive skill. It’s the first advanced skill. But in Standard
One, only the pre-skills required for actual reading are focused. There is no reading of
letters or spellings. Reading is nothing but decoding of printed auditory signals which are
coded and printed.

The development of preparatory reading skills should be the focus in Standard One.
The reading begins with reading different pictures and shapes. At this stage learners are
expected to read to find out similarity of shapes, differences in the shapes, identifying
some shapes, matching shapes, etc. Remember, reading of the letters of the alphabet is
not expected in Standard One. Learners should be trained to look at words as shapes and
not as spelling. Such reading of the letters as a shape is called as sight word reading.

There are quite a few reading activities in ‘My English Book One’, as the thrust is
on the development of primary skills, viz. listening and speaking. The activities included
for reading aim to develop pre-reading skills. At the beginning learners are asked to read
pictures and identify them, name the pictures. Then they are introduced their names as a
shape, in the form of sight words. The association of the pictures with their visual names
requires some drill and training. Once this is done, learners can identify the sight words
even in the absence of the pictures. The word is just like another picture for them. This
is the beginning of the reading.

We have the experience that a person who has no knowledge of the letters of the
alphabet can read the names of popular brands. They are trained informally in such a
way that they identify the brand from the shape of the name. They don’t read the letters.
They read the shapes. The hammering of advertisements makes this happen. They see the
shapes and hear their names. A bond between the shapes and their sounds is built. After
this association the shape stimulates the learner to utter the sounds related to the shapes.
In the same way, learners are trained to read the sight words as a shape.

While preparing the learners for reading, there are certain activities in ‘My English
Book One’, which help them to match same shapes which includes regular shapes and
letters as well. But learners are not expected to name those shapes. They are trained to
observe the curves and lines to find out the similar shape. They are successful in matching
similar shapes without the knowledge of the letters and their names. At a later stage, when
they are introduced the sounds of all letters of English alphabet, they can be asked to find
out the letters from the grid of other shapes and letters together. This will lead them to
identifying the shapes of the letters of the alphabet and their sounds. It’s only in Standard
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Three, that the names of the letters of the alphabet are introduced to the learners. Even
after that learners continue to read the shapes and not the letters. It’s the human tendency
to read shapes. That’s why we are able to read even if the spellings are wrong, and many
times we don’t realize it. It’s the power of the mind that helps you to read, rather than
the letters.

Development of Writing Skill :

Writing skill is the other advanced skill and the productive skill. It is coding of the
sounds in written signals. In Standard One, only preparatory writing skills are focused.
Various pre-writing skills are holding a pencil/ crayon, eye-hand coordination, left to right
and top to bottom progression, etc. The activities which help to develop the pre-writing
skills are tracing, joining dots, completing pictures, colouring pictures, copying various
shapes including letters of the alphabet.

The maximum we expect from the learners of Standard One is copying neatly in four
lines or in a single line notebook. There are a few activities for developing pre-writing
skills in ‘My English Book One’. The learners are made to trace vertical lines, horizontal
lines, slanting lines, semi-circles, and circles as they are the components of letters. They are
made to trace the dots forming the letters of the alphabet. They are made to trace arrows.
There are some interesting activities in the textbook which help to complete the pictures
by tracing dots which are the first letter of that picture’s name. This is a very interesting
activity, which will help learners to associate the letters with their sounds. Learners are
asked to colour outline figure of ‘Happy Birthday!” They are asked to complete picture
by tracing the dots and colour the pictures thus completed by tracing. This activity gives
double exposure of pre-writing skills. At the end, learners are expected to copy words and
phrases. It is expected to copy in four lines.

It’s important to form proper writing habits. We see some grown-ups who have a very
odd style of holding pencil/pen. Many writers write in a wrong direction. This happens
because they aren’t observed and corrected at the time of habit formation. The expected
style of holding a pencil/ crayon is holding it using your thumb and index finger with a
support of the middle finger. This is the normal style of holding a pencil/ pen/ crayon.
It is expected that the progression of writing should be from left to right and from top
to bottom. It means while writing a horizontal line should be drawn from left to right
and a vertical line should be drawn from top to bottom. This can be judged only when
somebody writes. It’s difficult to judge by looking at the product. It requires observing
the process. So as a facilitator we should observe how our learners write and correct their
wrong habits.
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